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Welcome back
This time of year is full of exciting learning and
special events in school. Even though the weather
is colder and illnesses are more common, it’s
really important that children are in school every
day unless they are genuinely too unwell to
attend. This newsletter explains when children
should stay at home, when they should still come
to school, and how days off can quickly add up.

November 2025

Winter Illness

Myth Busting!

Autumn Term 2

Bella Dela Cruz
Bella scored the highest in all quizzes this
week! With additional points from her
phenomenal MAPEH recital!

369 of days of learning were missed last
half term, including:

Illness & Medical
appointments

Holidays

Other unauthorised
 (no reason given)

Parents can do a great deal to
support the regular and

punctual attendance of their
children… ensuring that their

child only misses school for
reasons which are unavoidable

or justified.

(Welsh Government)

We know lots of children get illneses during the winter. Most
of the time, they can still come to school. Scan the QR code on

the next page to see the full NHS guide.

Okay to Attend School:
Mild cough or cold, runny nose, sore throat, tiredness or

headache 
If you would send them to a birthday party or family event,

they are usually well enough to come to school.

Keep at Home If:
- They have a high temperature (38°C or above)

- They have sickness or diarrhoea (must stay off for 48 hours
after symptoms stop)

- They are too ill to get out of bed or join in normal school
activities

Remember schools can administer medication if you 
have completed a consent form from the school office

It is a common belief that attendance doesn’t
matter until children are older... but this is not true.

Good attendance in Nursery and Reception helps
children build strong routines and friendships.
Children who miss days in the early years often find
it harder to settle and catch up.

Play in these year groups is how children learn
important skills like speaking, sharing and problem-
solving.
Every day in the early years helps your child grow in
confidence and independence.

Allow extra time in the
morning for de-icing the

car or walking more
carefully in wet or icy

conditions, so your child
arrives on time.

Lay out coats, gloves,
shoes and school bags the

night before to avoid
delays when getting ready.

Give medicine before school
if your child has a mild

cough or cold – common
winter illnesses are not

usually a reason to stay at
home.

Keep to a regular bedtime,
even though it gets dark
earlier, to help your child
wake up on time and feel

ready for school.

Current school attendance: 93.7%

 We are close to our target of 95%.
Every day in school helps us reach

that goal and gives our children the
best chance to succeed.

73
days

92 
days



Unmissable
Moments
Unmissable
Moments

FAQs
What if one of my children is ill... can I keep siblings off too?
No. If one child is unwell, brothers and sisters who are well should
still come to school. Every child has the right to education, and
missing days without reason can affect their learning.

What if my child is anxious about coming to school?
Please let us know straight away. We can help with support
strategies. Keeping your child at home may increase anxiety. The
best way to build confidence is through regular, conistent
attendance.

Can medical appointments be during school time?
Appointments should be made outside school hours wherever
possible. If your child has an appointment during the school day,
they should attend school before and return afterwards. Children
should not miss school because a parent, carer or sibling has an
appointment. All appointments must have evidence provided to
the school office (such as an appointment card, text message, or
screenshot). This helps the school record the absence correctly.

What is an unauthorised absence?
An unauthorised absence is when a child is not in school and the
school has not accepted the reason. This includes holidays taken
during term time without permission, keeping a child off for
reasons such as birthdays or tiredness, or not providing a reason
for the absence. Unauthorised absences are recorded on your
child’s attendance record and may lead to a Fixed Penalty Notice  
from the Local Authority.

Does it really matter if I don’t call in to give a reason?
Yes. You must contact the school every day your child is absent
and explain why. If no reason is given, the absence will be
recorded as unauthorised. This can affect your child’s attendance
record and may lead to further action. If we cannot make contact
with you, the school may need to carry out a home visit or refer
the absence to the Local Authority as part of safeguarding
procedures.

How many days of school can my child miss for a holiday?
There are 190 school days in a year when your child must attend,
leaving 175 non-school days for holidays and family time. All
holidays will be recorded as unauthorised. If you take 5 days or
more of holiday during term time, it may result in a Fixed Penalty
Notice from the Local Authority unless your child’s attendance
was above 92% in the previous school year.
If your child is absent for 20 consecutive school days or more,
they may be removed from roll at the school, and you would need
to re-apply for their place which would not be guaranteed.

scott.normanstephenson@
cardiff.gov.uk

Worried about your child’s attendance? Is your
child struggling to come to school? Not sure how

to improve attendance or punctuality? 
If you need any help, please get in touch with our

School Attendance Officer:
07812 433151

 8:45 - 8:55am - Gates open - on time
8:55 - 9:25am - Marked as late

After 9.25am - unauthorised late mark for the
morning session (this counts as an absent mark) 

 

This term includes special learning
activities, performances and

celebrations that are part of your
child’s school experience. 

Children who attend school will be
able to take part in these events,

along with many other exciting
activities planned this term:

Autumn Term 2 Events

Children In Need

Hinduism Celebration

Christmas performances

Messy Christmas

Anti-Bullying Week

Road Safety Week

Remembrance Day

Christmas trips

Year 5 Family Worship

Miss out!
Miss school?



Less than 10
days absent

10 - 14 days
absent

 14 +days
absent

We use a Multi-Tiered System of Support  to help improve attendance. This involves three levels of intervention, with
different roles for teachers, school staff, parents, children and external agencies, including the Local Authority.

The level of support a child receives depends on their level of risk. Children are considered at risk of persistent absence
if they miss 19 days or more in a school year, which is 90% attendance or below.


